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Dear Students,
Welcome to Chang'an University!

Wish you have a good and unforgettable time at Chang'an University!
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Tips:

1. How to get to Chang'an University?

1.1 Chang'an Universtiy (Main Campus) is located Nan Er Huan Zhong Duan,
Yanta Disdrict, Xi'an, Shaanxi Province. You can take taxi from airport to get there and it
may costs 150RMB.

1.2 Chang'an University Weishui Campus is located in North Zhu Hong Road,
Xi'an, Shaanxi Province. You can also take taxi from airport to get there, which costs
50RMB.

2. Thefirst month's (September) living stipend for full scholarship students will be paid at
the end of September, please bring money for the first month's expense in China,
including the official document fee, textbook fee, accommodation deposit, bedclothes
and so on. Thanks for your understanding!

3.You need to pay adeposit of 1000 yuan for the student apartment. When check in the

apartment, please prepare cash in advance.
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This handbook has both Chinese and English versions. If there is any
inconsistency or conflict between the versions, the literature in the former shall
prevail. The International Education School reserves the right to the interpretation
of content of the handbook.
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+eeeoee Registration Notice eoeee--

1.1 Registration

Undergraduate: Please register in Chang'an University Weishui Campus before
September 10th. Detailed address: No. 18 Apartment, Wei Shui campus, Chang'an
University, north of Zhu Honglu, Xi'an, Shaanxi.

Other students (Master, Ph.D., advanced student): Please register in Chang'an
University (Main Campus) before September 12th. Detailed address: Chang'an
University International Education College, middle section of South Second Ring Road,
Xi'an, Shaanxi

1.2 The update of student information

Please don’t miss the registration of information related to the transfer of
scholarship allowance.

Update: before August 31,2018

Input method: login URL: http://admission.chd.edu.cn/member/login.do, register

the user and fill in the relevant information as required

Remarks:

1. If the student information has been entered into the system, it is no longer
necessary to reenter it.

2. Please bring your passport to the Bank of Communication located to Chang’an
University main campus to apply for Bank card used for scholarship allowance (for the
Bank location, see the campus map).

3. After the completion of bank card application, please bring the bank card and bank
receipt to the International Education School office 218 to register bank card
information, fingerprint collection and confirmation. The international students of
Weishui campus can go to Weishui Campus, International Education School office in the
No. 18 Apartment to register bank card information, fingerprint collection and

confirmation.
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During the application of residence permit, the school will provide students
Residence Permit Application Letter for CAU International Students . The students
may apply for a residence permit at Exit-Entry Administration Division of Xi’an Public
Security Bureau.

Students should be careful about their visa validity in order to avoid the unnecessary
trouble of visa to stay in China.

Since 1 September, 2013, the new implementation of the FExit And Entry
Administration Law of People’s Republic Of China on the student visa application has
a serious adjustment.

If you have any question or seek for advice related to visa, you can contact Exit-
Entry Administration Division of Xi’an Public Security Bureau.

For more details about visa, please check Guidebook for Freshmen 2018 of

Chang'an University.
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eeeceee Scholarship Allowance e®eoeees-

2.1 Living allowance Standard

Undergraduate: 2,500RMB/month

Masters and General Advanced student: 3,000RMB/month

Ph.D. and senior scholars: 3,500 RMB/month

Non-degree program student: 2,500RMB/month

Students who have extra contacts regarding the living allowance will receive it according to
the relevant regulations

2.2 Payment

Students will receive their living allowance before 10th of each month(except September),
Ifthere is a delay due to special reason for other months, students will be informed via email, etc.

The payment will commence from the date of registration, and will be paid monthly. New
students who register before 15th(inclusive) of registration month, they will get full monthly
scholarship living allowance; but those who register after 15th , will get a half of living
allowance.

For full scholarship students, the living allowance of the first month will be paid at the end
of September, please prepare the first month living cost for the official documents and other
expenses use, including the textbook fee, accommodation deposit, bedclothes, etc. Thanks for
your understanding!

2.3 Graduates’ can get their anther half month living allowance only if the graduation day is
after 15th of the graduation month.

2.4 In the case of suspension, dropout or going back home after graduation, the scholarship
living stipend will be stopped immediately.

2.5 During holidays, living allowance will be received as usual. Scholarship students who
do not get the monthly living allowance during holidays can get it upon return on campus.

2.6 Scholarship students who don’t register on time, miss classes for non-health reasons, or
leave school more than 15 days for personal reasons,stop receiving scholarship living allowance.

2.7 According to the school teaching arrangement, scholarship students go out of China to
participate in exchanges, survey and research, conferences or teaching practices and other
activities, their living allowance during departure from China will be received.

2.8 The scholarship will be issued with a fingerprint confirmation system, and the
scholarship students need to confirm their fingerprints at their campus office from 1st to 8th of
every month.

2.9 Scholarship students who apply for off-campus housing, can apply for accommodation

subsidies. Specific provisions refer to the Application Procedures for CAU CSC Students

«10-
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Living Off-Campus and Accommodation allowance .

2.10 Scholarship students who get pregnant should apply suspension of schooling
immediately. If the school is not reported on time, the school will force her to suspend her studies
and return home and stop the scholarship living allowance.

Remarks:

1. Scholarship students who return to their country to write research papers, collect data or
internship, need to follow the application for leave permit procedures; they must inform their
supervisor, after the approval of supervisor, go to International Education School to complete the
leave permit procedures.

2. In case you change the bank card number or bank related information during study
process, please promptly go to the International Education School to inform the teacher in charge
for the update.

3. Scholarship students who get pregnant should apply suspension of schooling immediately.

The insurance does not cover medical expenses arising from pregnancy, abortion, abortion, etc.

cecocoo0o0 0 Enrollment @0 0cecoe

3.1 Suspension and Resume Studies

3.1.1 Suspension of Studies

(1) According to the Chinese government scholarship requirements and principles, it is
not allowed that the Chinese government scholarship students suspend their studies. If the
students do have a special reason to suspend, the school will report it to the related situation
of China Scholarship Council on time.

(2) Scholarship students who apply for studies’ suspension due to sickness reason, need
to hold the hospital proof and the confirmation letter from their embassy in China, after the
approval of this situation, the university needs to report it to the China Scholarship Council.

(3) After the application is approved by CSC, the school will apply for suspending the
residence permit and school leave procedures for the suspending students.

(4) The longest period of suspending studies for sickness reasons is one year.

(5) During suspension of studies for sickness reasons, the scholarship living stipend
stops to be released and being reserved

3.1.2 Resume Studies

When Chinese Government Scholarship students is applying for study resume after the
suspend of studies due to sickness reasons , they should show the application of studies
resume and health proof in order to ensure that they have the health conditions to complete

their academic study. If the school agrees to the student to resume studies after
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investigation, they should apply for study resume admission and JW201 form for students,
so that students can apply for Visa for studying in China with those documents. After the
students returning to school, the school should immediately inform China Scholarship
Council in writing. The monthly living stipend payment starts from the date of registration
and the scholarship duration will be automatically extended, but the extension period does
not exceed its suspension period.

3.2 Application to Change Major

Generally, the application of the professional/major change for the scholarship students
is not accepted. If there is a special reason pushing you to apply, the students need to pass
through their current department and also have the agreement proof of transferred
department, and then the China Embassy of their country send the application to China
Scholarship Council agency. After approved by the council, the professional/major can be
changed.

3.3 Extending Studies

In principle, Chinese Government scholarship council does not allow scholarship
students to extend scholarship duration. If the students have special reasons to extend the
scholarship duration for continue studying in China, after the approval of the school, the
school will send to “China Government Scholarship Council the application form of
extending scholarship duration” accompanied by the sealed reasons of the extending
student. The school needs to remind students to submit their applications to their
international student departments as soon as possible in order to be included in the
scholarship plan for the next year.

For doctoral students who have not completed their studies within the prescribed time
limit and is not included in the list of new scholarship student enrolled by their departments,
they can apply the scholarship to their school. After the approval, school needs to express its
opinion on the “application form of extending scholarship duration to Chinese Government
Scholarship”. The list of doctoral students who have been agreed to extend the scholarship
duration announced and the related application materials should be sent to the China
Scholarship Council before April 30 each year. After approved by China Scholarship
Council, the school can proceed the extending scholarship procedures for the student. The
scholarship duration is extended for no more than one academic year.

The rules of changing of the study status to all scholarship students are issued by
Scholarship council in the “Handbook of Chinese government scholarship students’

management in China”.
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* » o o o o o The Annual Evaluation of Scholarship Student ® @ @ o o

Chinese Government Scholarship Students must attend the scholarship evaluation
conference organized by the school in mid-April every year. Students need to get and fill the
"China Government Scholarship Annual Evaluation Form" and submit it to the Department
within specified date. Please pay attention to the International Education School notice
about Evaluation’s specific date. Scholarship students who are unable to attend for some
reasons should ask for leave permit to the International Student Affairs Office in advance.
Anyone who is absent in scholarship evaluation conference without any reason, the next
year scholarship qualification will be canceled.

4.1 Evaluation target:

1. International students who enjoy Chinese government scholarship

2. International students who have more than one year scholarship

3. International students who have applied for extending scholarship duration after the
expiration of the first scholarship duration.

4.2 Specific contents and Criteria of Evaluation

4.2.1 The Annual Evaluation contents

(1) Academic performance: including results of school examinations of the first
semester, and the general learning situation of second semester.

(2) Learning attitude and attendance

(3) The behaviors, rewards and punishment situation

(4) The behaviors of international students in their dormitory.

4.2.2 Criteria for evaluation

(1) One of the following circumstances leads to the suspension of government
scholarship for one year:

1) Fail in school examinations and repeat or demote
2) The courses do not meet the required credit for two consecutive years
3) Be kept in school under surveillance or other punishments above it
(2) A student can be ineligible from the Government Scholarship in the future if one of

the following situations happens:
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1) Being ordered to quit school or expel from school
2) Fail to pass the Annual Evaluation for two years during the study period
3) Being absent in the Annual Evaluation without reasonable reasons

4.3 Evaluation process

The implementation of evaluation requirements refer to the “Annual Evaluation Rules
of China Government Scholarship”. Chinese Government Scholarship Annual Evaluation
team of Chang'an University will consider the suggestions given by departments in the first
evaluation, and then the results of the first evaluation will be reported to the China
Scholarship Council. After the approval of the council, the final results can be published.
The International Education School will publish the provision results in the end of July.

4.4 Scholarship Suspension

The students, whose scholarships are suspended, want to continue studies, they must
study on their own expenses. They should submit a written application to the International
Education School since the date of receiving decision of scholarship suspension, and
International Education School will inform related departments.

After the expiration of scholarship suspension, the student can apply for a scholarship
resumption. The applicants are required to submit a written application to the International
Education School and International Education School will inform other related schools and
departments. After the verification and accepting the application, the International
Education School will report it to China Scholarship Council.

4.5 Deprived Scholarship

Those who have been canceled from the Chinese Government Scholarship cannot apply
for studying on their own expenses at the same school.

For more information, please visit the website: www.csc.edu.cn
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« oo o o0 o Accommodation of Scholarship Students @ © @ o o o

Full scholarship students, as well as the students who enjoy free accommodation do not
have to book rooms online. We will reserve the room for you in the Apartment. You can also
go to Chang'an University International Student Apartment and stay for two days before the
date of arrival written on the Admission Notice.

Scholarship students are required to pay a deposit at the check-in process, and they can
choose to buy the bedclothes or take their own. Due to the personal reasons, Scholarship
students who want to live outside of the campus may apply for off-campus accommodation
in accordance with the regulations. Scholarship students who apply for off-campus housing,
can apply for accommodation subsidies. Specific provisions refer to the “Application
Procedures for CAU CSC Students Living Off-Campus and Accommodation Allowance”.
The Scholarship students’ spouse or children are not allowed to stay in the student
apartment. Scholarship students are not allowed to lend their rooms to others for any use,
once found, their accommodation will be immediately cancelled.

Scholarship students cannot stay in the international student apartment during
suspension of their studies, they need to check out of the room. After resuming study
procedures, they can stay in apartment again.

Remark:

You need to pay a deposit of 1000 yuan for the student apartment. Please prepare cash in

advance.
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ceeoeoo o Medical and Health Insurance @ @ e e oo

6.1 For the latest update of insurance profile, please log on: www.Ixbx.net

6.2 Chinese government scholarship students do not need to buy their own “International
Student Insurance”. China scholarship council will buy it for everyone.

6.3 Claiming procedures

If scholarship students need to take medical treatment, all related medical bills from
hospital should be kept. The International Education School will help students contact insurance

companies to apply for claims.

Remarks:Due to sudden sickness or accident that needs to be treated, please give a direct
call to 4008105119 and press 1 key, health consultation, medical guidance and the explanation
of your claims will be done by the rescue doctor. Based on the results of consultation and
outpatient treatment, the doctor will decide whether you need further hospitalization, which can
be applied to the rescue company for the advanced hospital. The rescue company and the
hospital will confirm whether it is necessary to start hospitalization procedures or not. When
you are not consulted by the rescue company doctor and even does not give direct diagnosis
(including the condition you does not meet the hospitalization requirements but you ask the
outpatient doctor to agree to hospitalization), the rescue company is not responsible for
hospitalization. The application does not go through the procedures mentioned above, the
individual medical cost will not be able to get claim.

Serious accident can be reported through the following contact:

For claim advice and reporting: 4008105119 press lkey

Those who have not reported on phone 400 or does not follow the requirements of the

standard procedures, will not be able to get claim.
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6.4 List of designated public hospital

The list of appointed hospitals for scholarship students’ Medical and insurance is the
following:

Shaanxi Proince People’s Hospital: No.256, West Youyi Rd., Beilin Distrit, Xi’an, Shaanxi
Province

Xijing Hospital: No. 15, West Changle Rd., Xi’an, Shaanxi Province

Xi’an Emergency Medical Center: No. 24, Jiefang Rd., Xi’an, Shaanxi Province

The First Affiliated Hospital of Xi’an Jiaotong University: No.277, West Yanta Rd., Xi’an,
Shaanxi Province

The Second Affiliated Hospital of Xi’an Jiaotong University: No.157, Xiwu Rd., Xi’an,
Shaanxi Province

Xi’an Central Hospital: No.161, Xiwu Rd., Xi’an, Shaanxi Province

Xi’an Gaoxin Hospital: No.16, South Tuanjie Rd.,Hi tech Zone, Xi’an, Shaanxi Province

Xi’an Honghui Hospital: No.555, East Youyi Rd.(near Nanshao Gate), Xi’an, Shaanxi
Province

Chang’an Hospital: No.17, Wenjing Rd., Xi’an Economic& Technological Development
Zone, Xi’an, Shaanxi Province

The No0.323 Hospital of Chinese People’s Liberation Army: No.6, West Jianshe Rd., Xi’an,
Shaanxi Province

Remarks:

1. The insurance can not be used because of the cost of pregnancy.

2. The insurance can not be used because of the traffic accident caused by driving without
license.

3. The insurance can not be used because of traffic accidents or physical diseases caused by

drinking.
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